
COVID-19 Protocols

Effective May 3, 2021 Impacted Parties
Whole community

In order to ensure a healthy and safe school environment for all learners and staff, the following
protocols will be set in place effective May 3, 2021. Any questions or concerns with these protocols
must be addressed with the school leader, Jodi Adams, PRIOR to arriving on campus.

MC2 recognizes that, within our community of diverse learners, cloth face coverings or disposable
masks may be problematic for some students or staff. Individual community members may make a
request for an accommodation to the school leader. The school leader may request documentation
from a medical provider that supports the request for an accommodation before moving forward with
consideration.

IF you answer YES to any of the fo�owing questions please
contact the school PRIOR to arriving on campus
Are you experiencing any new or unexplained symptoms listed below?

Cough                   Muscle/body aches or chills GI symptoms (nausea, vomiting, diarrhea)
Headache            New loss of taste or smell Shortness of breath or difficulty breathing
Fatigue                 Sore throat Congestion or runny nose

In the past 10 days have you been in close contact with a confirmed case of COVID-19?

Have you had a fever or felt feverish in the past 24 hours?

In the previous 10 days have you traveled internationally or by cruise ship?



MASKS SOCIAL DISTANCING CONSEQUENCES

❖MUST cover mouth and nose

❖MAY be removed when
outdoors, at scheduled mask
breaks or at your assigned seat

❖CAN be removed when eating
at your work area

❖Eating may ONLY happen at
breaks/lunch
(Water OK anytime)

*Use water bottle /fountains not in
use

❖EVERYONE must stay 3’ apart
in all rooms and walkways with
mask on

❖Hallway & common areas
between school entry and
outside included.

❖Students may NOT approach
other students’ work areas

❖Bathroom use will be limited to
1 student at a time, monitored
by the staff

If a student

❖Arrives with a fever or develops
symptoms after arrival, they
will be seated in a designated
room until parent/guardian/
emergency contact can pick up

❖Accidentally violates masking
or distancing requirements,
they will get 1 verbal reminder,
followed by 1 warning.

CLEANING ARRIVAL/DEPARTURE ❖Repeatedly or intentionally
violates masking or distancing
requirements, parent/guardian
will be contacted and sent
home immediately.  If needed a
Learning Team Meeting will
follow in order to return.

❖Students are expected to help
keep their work areas clean and
wipe them down at the end of
each day.

❖Students MUST arrive between
8-8:30 a.m. and depart
promptly at 3:00 p.m.

Process for daily student arrivals

Responsible Parties
Pre-identified staff member

Impacted Parties
Students and families

Process Steps

Upon student arrival between 8:00 - 8:30 temperature check and
symptom check will occur in the lower entrance area. For those
who arrive later, this screening process will happen in the lobby
area.

1. Staff member greets the student outside with masks on and
takes a daily temp and checks that the questionnaire is
answered. Students must apply hand sanitizer upon entry.

2. Student name is recorded on a log for daily attendance

3. Lunch choice will also be decided upon arrival.

Contingency Plans

Late arrivals must check in with Vicki in the front
office and be cleared with protocols.

Any person  having a temperature above 100.4
degrees fahrenheit will be asked to return home
and kept in an isolation area until a parent
arrives.  If a learner or staff has a fever they are
required to be fever free for 24 hours before
returning to school.



Mask wearing and mask breaks

Responsible Parties
All staff

Impacted Parties
Anyone present in the MC2 building

Process Steps
1. No one enters the building without a mask or face shield

(properly affixed, covering mouth and nose)
2. Everyone wears their mask within MC2 when not in their

assigned seat.
3. Walking in hallways; using the bathroom etc.

MASK BREAKS
1. Masks may be removed if the participant is sitting at their

assigned location.
2. When outside and accompanied by supervising staff. Masks

must stay on until outside for the mask break.

Contingency Plans

If a student doesn't have a mask (or
adequate mask), MC2 will provide a cloth
mask, disposable mask, or face shield.

Eating and lunch time

Responsible Parties
All staff

Impacted Parties
Anyone present in the MC2 building

Process Steps
Students may eat at their designated work space.

We will be running the food service program. Under the COVID
waiver, all enrolled students may eat free. The menu will be sent out
as well as posted on the lobby table. Sign up MUST happen upon
arrival to school.

Breakfast will be between 8:00 - 8:30
Break - snack will be at 10:00
Lunch at 12:00 - 12:30

ALL MEALS will be hand given to students at their seat. There will
not be a ‘lunch window’ in the cafeteria.

Students may bring their own lunch /snacks.

Contingency Plans

If a student has food that needs
refrigeration, they can check with Vicki to
put it in the staff fridge.

If a student needs to use the staff
microwave they can arrange that with the
supervising teacher, maintaining cleaning
and social distancing expectations.

Students who wish to order out will need to
arrange with Vicki PRIOR to calling for food
delivery. This can only be done during
morning break.



Daily local cleaning

Responsible Parties
All staff

Impacted Parties
Anyone present in the MC2 building

Process Steps
1. Everyone who uses MC2 space and facilities is responsible

for cleaning any surfaces they touch.
2. MC2 will provide sanitizing spray and paper towels in every

room in a cleaning station.
3. Before departure, the supervising staff member will spray

down each desk and work area, and the student will wipe it
down.

Contingency Plans

If a student does not participate in the
cleaning expectations, a Learning Team
Meeting will be called to discuss and
support the expectations.

Weekly cleaning

Responsible Parties
REYES Cleaning Co

Impacted Parties
Anyone present in the MC2 building

Process Steps
MC2 will begin a new schedule May 3rd for regular & weekly deep
cleaning.

Contingency Plans
None required - cleaning scheduled

Bathroom usage

Responsible Parties
All staff

Impacted Parties
Anyone present in the MC2 building

Process Steps
No more than 1 student at one time. No leaving assigned area until
the bathroom is available and staff has given permission.

Everyone will sanitize their hands upon exiting the
bathroom/reentering the classroom space.

Contingency Plans

If a student does not participate in the
expectations, a Learning Team Meeting
will be called to discuss and support the
expectations.

Transportation

MC2 will continue to utilize Manchester district buses, however they
no longer will have routes as before. They are utilizing FOUR bus
hubs; North, South, East, and West that students may use.

Students need to notify Vicki if they are
using the bus even once a day so they
can be kept on the bus roster.

BUS HUB times and locations will be posted and sent out. MASKS REQUIRED ON THE BUS



If the student is (going to) be absent for the day

Responsible Parties
Administration and advisors

Impacted Parties
Families

Process Steps

*SCHEDULES
Students must decide on their schedule in advance (if
they are coming in person 2x a week ,they need to state
which 2 days etc)

Unplanned absence
1. Our PRE- remote learning Attendance Policy will be in

effect. If a student is absent without a call to the school or
without documentation it will be an UNexcused absence.

2. Absent students will get a call from Vicki each day to
account for all scheduled and expected students.

3. Students who are remaining remote will need to ‘show up’
to their classes and participate with goals and EODs.

Planned absence
1. Treks and travel need to be planned ahead of time and

communicated to the student’s advisor, using regular
trek-planning protocols.

Contingency Plans

MC2 Charter School attendance policy and
definition of Excused absences is being
resent. If you need this or further
understanding of it, please contact staff.

Habitual truancy is 10 half days of absence.
Truancy will be addressed with notification /
letters if any students are nearing this mark.

If a student develops symptoms at school

Responsible Parties
All staff

Impacted Parties
Anyone present in the MC2 building

Process Steps

1. Student will immediately be placed in the quarantine space
(Room #5 ). Parents / guardians are contacted and the
student remains in quarantine until picked up

2. Student can not come back into the school unless a note
from a physician or negative COVID test is provided

Contingency Plans

If families do not have access to a physician
or COVID tests MC2 will help set that up

If a student proves to have had COVID we
will follow the recommended cleaning
and tracing guidelines according to state
health guidance.



Dismissal

Responsible Parties
All staff

Impacted Parties
Anyone present in the MC2 building

Process Steps

Students will be dismissed at 3:00. There will be no loitering in the
common areas (between entry to building and entry to school
upstairs).

If a student (under 18) plans to leave before 3:00, their ride needs
to be confirmed with Vicki in the front office as one of their
emergency contacts; parent/guardian needs to be notified of early
dismissal.
If a student (18+) plans to leave prior to 3:00 this needs to be
confirmed also with Vicki in the front office.  Once a learner leaves
for the day, they may not return to the campus.

*We will continue the SIGN IN/ SIGN OUT sheets on the lobby
table.

Contingency Plans

If a student is aware their ride will be
delayed they should communicate this to
staff.

Practicing safe distancing with a mask (3’) is required during dismissals from the classroom to the
parking lot.

New entry location / Traffic flow

Responsible Parties
Front office / staff

Impacted Parties
All

Process Steps

Note: Our new entry is past the old location (now Catholic
Charities) in the lower parking lot. Sign /door entry is in
the le� corner of the building.

There is a CALL button on the wall by the door that buzzes the front
office. Once the door is unlocked, come down the hallway, up the
stairs (or elevator) to the 2nd floor and open the door on the right
(labeled MC2). The 2nd door is locked; if you are not buzzed in
immediately, ring the doorbell.

The entry, common areas, and elevator are shared with Union
Leader employees.

Please utilize a parking spot and do not pull up/park in front of the
door

Contingency Plans

You may call the front office
(603-935-7488) if no one responds

If you encounter Mills Falls school traffic
back up coming in, you may exit around
the back of the building.



.

Shared MC2 resources (tech, copies, etc)

Responsible Parties
All staff

Impacted Parties
Anyone present in the MC2 building

Process Steps

1. Students who need academic supplies will ask the advisor in
the room to retrieve them or staff will communicate to
another available staff what is needed.

2. All students are expected to keep their supplies and
belongings with them in their area. This includes
CHROMEBOOKS & CHARGERS.

3. Copies, and other technology needs will be made to Vicki via
email by the student.

4. Staff can take care of their own copies and print jobs

Contingency Plans

If a tech (IT) need arises, Bobby will be
notified. If he is not available and it cannot
wait, please reach out to Sherry.

If a student continues to leave their MC2
chromebook/charger at home, staff will
speak with the parent/guardian.

Using local data/orders to address potential COVID
outbreak etc.

Responsible Parties
Jodi and Sherry

Impacted Parties
Whole community

Process Steps

Follow directions of Governor, NH DHHS, NH DoE as they
relate to COVID-19. Send information to families as
appropriate.

Contingency Plans

If ordered to close our facility, continue
with remote learning and support.



Staff communicating i�nesses and changes

Responsible Parties
Staff

Impacted Parties
Whole community

Process Steps

All staff should communicate any absences & reasons to Jodi as
soon as possible, especially if they are scheduled to be supervising a
room on site. Absence will be reported by 6 am to Vicki also so
remaining staff can adjust.

If a staff member develops symptoms during the day, they should
alert Jodi as soon as possible for dismissal. If needed, the afternoon
session might be cancelled, leaving it fully remote.

Contingency Plans

If too many staff are unavailable to
supervise the required rooms, Jodi may
“close school” assigning everyone to be
fully remote that day. Ideally families will
know by 7 a.m.

quarantining for travel plans

Responsible Parties
Administration and advisors

Impacted Parties
Families

Process Steps

All families will be expected to follow New Hampshire Guidelines
for travel and quarantining.

Family travel and visitors should be discussed with the student’s
advisor. If a student will be out of state, please communicate this
with an advisor and the front office (Vicki).

Contingency Plans

If an MC2 family travels outside the U.S., the
student will not be admitted back into the
school until after the recommended
quarantine period.


